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LOBFC – Season 2006 - 2007
ROLES AND RESPONSIBILITIES

1. PRESIDENT – Charles Howell
· Organises support with Nick Evans and Nick Rimmer for Dunn games.

· Organises the guest speaker for the Annual dinner.

· Hosts the Annual dinner.

2. CHAIRMAN – Guy Bransby

Appointments

· Makes the necessary appointments to fill any vacancies within the club.

· Ensures that the right Committee members are in place.

· Organises and hosts the AGM and Committee meetings, which gives the opportunity to ensure the club is being run properly and any issues are dealt with.

· Awards player of the year and Tim Buckley trophies at the Dinner.

Finances

· Chases annual subscriptions and keeps a record of who has paid.

· Pays admin fines (normally for late kick off, not providing oranges etc).

Matches

· Keeps a close eye on cup entries, fines and all Arthurian league correspondence.

· Ensures that the Battersea Park all-weather pitch is organised and paid for, for Wednesday night training from September to March inclusive.

· Ensures that the home ground is organised and paid for.

3. SECRETARY - Pieter Heyn

· Organises and books the venue for the AGM in July of each year.

· Takes minutes at AGM and Committee meetings and ensures that these are sent to Matt Gibson to be posted on the website.

· Deals with all Arthurian League and Cup correspondence. 

· Enters the Club into all relevant cup competitions in May. (for example, the AFA cup, Dunn etc)

· Send spare copies of the Arthurian League and AFA handbook to the Chairman and Fixtures Secretary.

· Pays discipline fines (yellow and red cards) and claims back off each offending player.

· Informs the league of the club’s home ground and reserve home ground.

· Chases the fixtures secretary and captains to complete the results card.

· Chases the fixtures secretary to ensure results are posted on the Arthurian League website.
4. FIXTURES SECRETARY – Nick Hayday

· Organises matches with the opposition, referee, groundsman and lets the 1st XI and 2nd XI captains know fixtures ASAP. 

· Check with ref by the end of Tuesday that he knows fixture arrangements.

· Deals with fixture cancellations. Phone all of the above and Martyn Bryant of the Arthurian League (020 8505 2557).

· Switches fixtures if possible, either home or away, if pitch at the allocated ground is unplayable. 

· Fills in Arthurian League website with results.

· Chases 1st XI and 2nd XI captains for grading of venue for away fixtures only (Cup and League).

5. TREASURER – Chris Williams
· Reviews finances, especially match fees and dinner monies.

· Chases annual subscriptions and keeps a record of who has paid.

· Prepares and presents the annual accounts for AGM.
· Cheque signatory.

· Deals with all queries relating to the club’s financial ‘health’.

6. DINNER – Al Mercer

· Confirms date (almost a year in advance).

· Invitations to be made (pip printing) and sent out in January.

· Chooses Menu and confirms speakers.

· Prepares table plan and final numbers.

· Writes to thank President for hosting the dinner.

7. NEWSLETTER – Billy Cullen
· To be prepared at the end of October for release first week of November.

· Newsletter to contain: captain’s season reviews, previous season’s League tables, the confirmed dinner date, website address and details of Dunn games.

· Gathers reports from Chairman, 1st XI captain, 2nd XI captain and Vets captain.

· Prepares address labels and posts out newsletter to LOBFC members.

8. CAPTAINS (Nick Taylor / Billy Cullen)

· On Monday, sends an e-mail setting out details of next fixture.

· On Thursday, agrees the team with the other captain and informs players to avoid any problems later in the week.

· On Friday, does a ring round to any unreliable players to ensure that they are aware of fixture arrangements (venue, kick-off).

· On Saturday, ensures the team arrives at the ground an hour early and fully prepared.

· Greets the ref and ensures that he can find the changing room and knows which pitch the game is being played on (N.B. we can be fined if this is not done).

· Organises half-time oranges. (N.B. we can be fined if this is not done).

· For home games only, pays the referee (£25 is current rate).

· After home games only, phones in the results (League and Cup) to Martyn Bryant of the Arthurian League (020 8505 2557) within an hour of the game finishing.

· Organise teas for after the games (current rate: teas for 15 at £2 per head = £30) and ensures that the referee is bought a drink.

· Collects match fees from the players (£10 or £5 depending on concessions) and pays Chairman.

· Appoints someone to write the match reports (optional) and ensure that these are e-mailed to Matt Gibson – at the very least, result and scorers.

· Organises Player of the Year voting.

9. COMMITTEE REPRESNTATIVE – Dave Gurney
· Attends the Arthurian League AGM and as many Committee meetings as possible.

· Informs the Chairman of any issues relating to the club, to ensure these are dealt with ASAP.
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